Emergency Committee
Meeting
Kidsgrove Town Council
Victoria Hall
Liverpool Road
Kidsgrove
Staffordshire
ST7 4EL
Tel: 01782 782254
www.kidsgrovetowncouncil.gov.uk

Minutes of the Meeting held on the 6th May, 2020, 6:30pm
Meeting held via Zoom
Present
Cllrs Robinson, P Waring, Cartwright, Cooper, Burnett, H Maxfield and Stubbs.
Attending: Sue Davies (Clerk), P Pattison (Administration Assistant)
Cllr Dymond attended as a member of the public.
To note the change in legislation to allow remote meetings and to consider and
approve, subject to agreed changes, a draft policy.

The Clerk outlined the recent legislation which allows Local Councils to hold
meetings remotely until May of 2021.
A draft policy was presented to Council.
Cllr Cooper noted that a sentence to indicate that in a Part 2 session where the
press and public are excluded, any members of the public present should be sent
to the waiting room. The Clerk suggested the addition of a line to state that
Members and Officers should not be under the influence of or drinking alcohol
during the meeting.
The Committee resolved to approve the policy subject to the addition of the two
suggested changes. (See appendix 1.)
To receive apologies for absence
No apologies were received.
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To note declarations of interest
Cllr Robinson declared an interest in the item to consider a grant for the Covid-19 group
and asserted that he would pass over the chair for that item.
Public Participation

No requests to speak.
To receive an update from the Clerk, Group Leaders, Mayor and Deputy Mayor on
Council activity during the lockdown period.
Some of the activities conducted during lockdown were listed including:
•
•
•
•
•
•

Both the Clerk and administration assistant are working full hours from home.
The Ranger is also working his normal hours. Visits to the Town hall are taken
place to check the building.
End of year accounts have completed by the Clerk/RFO.
The administration assistant has been receiving training on updating and
maintaining the website.
Covid-19 support for the community.
A fire at the allotments had occurred resulting in damaged fencing. The affected
sites have now been cleared. The committee agreed with the Clerk that the
Council should make good all damage to bordering fencing.
A request at the allotments to allow bee hives on site. The Committee highlighted
that this needs investigating before permission is given.

The Clerk and both group leaders asserted that they felt that now Zoom can be used, that
the Council should start to look at progressing business.
It was suggested that a small group be convened to look at the end of year accounts.
Cllr Robinson provided an update of the Town Board progress.
Cllr Robinson also summarised the support of community groups helping with the Covid19 crisis and informed the committee that Newcastle-under-Lyme Borough Council is
looking at plans to open up the Town Centre and he has suggested the Town Council be
consulted on this. He informed that fly-tipping has been a problem but that the tips are
due to reopen.
Cllr Waring stated that he has also noticed increased fly-tipping and had been reporting it.
Generally, it had been dealt with quickly.
Cllr Cartwright updated on her involvement in liaising with the support groups, especially
the Covid-19 group and said she felt their efforts needed recognition. Cllr Cooper echoed
Cllr Cartwright’s thoughts on the good work of the support groups.
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To receive an update from the Clerk on the Casual Vacancy in the Mow Cop and
Newchapel Ward

Cllr Robinson said that the Council had lost a good councillor and that he felt that
the Town Council should hold a minute’s silence at the beginning of the next
physical meeting of the Full Council.
The Clerk informed that the correct procedures had been followed. NewcastleUnder-Lyme elections team had been informed of the vacancy and the correct
notice had been served. The Clerk confirmed she has now received notification
that an election has not been called and that the Town Council is free to co-opt.
She stated that she feels the Council should have a co-option policy in place.
Cllr Waring echoed that the loss of Cllr Dodgson is sad. He agreed that a co-option
policy to be in place first is needed.
It was agreed by all present that a clear co-option policy and application process
should be put into place first.
Action: The Clerk to progress and bring drafts to a future meeting.
To receive an update from the Clerk on the end of year and audit arrangements for
2019/20 with a proposed timescale.

The Clerk confirmed that the end of year accounts are in place but that internal
audit is still required. A two-month extension to deadlines has been granted to all
town and parish councils but the clerk hoped that the original timetable could be
adhered to.
To consider and agree the Council’s meeting schedule in light of the ability to hold
remote meetings with consideration to:
a)

The Annual Meeting and Mayor making.

It was proposed that the Annual Meeting be delayed until the Autumn
when it may be possible to have a physical meeting. It was hoped there
may be more clarity by July and the situation could be reviewed at Council
meetings.
b)

Full Council Meetings

It was agreed that Full Council meetings would be arranged to be timely
with consideration of essential business that can only be conducted by the
Full Council such as the end of year accounts. The third week of June was
suggested. It was noted that training in Zoom may be required for some
members.
c)

Continued use of the Emergency Committee and Committee Meetings

It was agreed that the Emergency Committee would continue to manage
business until an Annual Meeting could be held although this could be
reviewed in July. The Clerk suggested that the Emergency Committee cover
Committee business in the interim. Cllr Robinson agreed but suggested
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that other members, especially chairs, be invited. Cllr Cooper stated that
she felt business to be covered should be essential only.
d)

Working Group Meetings

It was agreed that working parties could meet remotely if they were able
to spend the time planning.
To consider and resolve to agree or otherwise the following grant applications:
a)

Kidsgrove Lads and Dads - £500 to assist to keep the club going whilst unable to
fund raise due to Covid-19 restrictions.

The Committee resolved to approve the grant from the Covid-19 fund.
b)

Father Hudson’s Group - £500 to assist with a telephone befriending service for
those isolated due to Covid-19.

The Committee resolved to approve the grant from the Covid-19 fund.
c)

Covid-19 Group using Talke and Butt Lane LAP as support organisation to hold
the money - £500 to assist with the purchase of supplies

Cllr Robinson passed over the chair to Cllr Waring for this item.
The Committee resolved to approve the grant from the Covid-19 fund.
d)

Salvation Army Group - £500 to assist with the purchase of supplies.

The Committee resolved to approve the grant from the Covid-19 fund.
To receive an update and consider the Town Council’s support for the community
during the Covid-19 situation. To receive and agree any further actions.

The Clerk reported that the Town Council as a body has been assisting groups
within the parish in various ways including:
•

Allowing use of the Town Council kitchen.

•

Providing grants where required.

•

Allowing allocation of some of the Kidsgrove Town Council Ranger time to
assisting groups in the community.

It was suggested that the Town Council consider production of a leaflet for the
Mow Cop and Newchapel area similar to that produced by the Talke and Butt Lane
LAP Group containing current useful information, with the funds being taking
from the covid-19 budget line.
Action: The Clerk to liaise with Cllr Waring and Cllr Cooper.
To receive the notes from a Zoom Meeting held on the 7th May regarding the Town Deal
and to resolve to approve the collated comments.

The Council considered the notes of the meeting compiled by the Clerk and A
Thomson and agreed they correctly represented the views of the Council.
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To receive an item from the chair, Cllr Robinson, requesting the Council write a letter to
object to proposed changes to Community First Responders practice.

The Committee resolved to support the request. Cllr Robinson agreed to draft a
letter of objection.
To consider and agree or otherwise to the offer of sponsorship of the hanging baskets
outside the Town Hall.
The Committee resolved to approve the sponsorship of fourteen hanging baskets for the
Town Hall.
To receive and further items from the Clerk, Chair and Vice-Chair.

There were no further matters raised.
To agree the date of the next meeting: 2nd June 2020

Meeting Closed 20:15 pm
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Appendix 1 – Policy for the holding of Remote Meetings.

Virtual Meeting Policy and Procedure
Introduction and Policy
From 4 April 2020 until May 2021, Parish Councils have been given provision under The
Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local
Authority and Police and Crime Panel Meetings) (England and Wales)Regulations 2020
(“the 2020 Regulations”) to hold legal virtual meetings in order that Parish Council
business can be maintained.
Kidsgrove Town Council will allow virtual meetings as an option to face to face
meetings at the Town Hall whilst the legislation is in place. The Town Council will retain
the option during this period of holding face to face meetings should it be deemed safe
to do so.
A variety of different platforms including Microsoft Teams, Google Hangouts or
Zoom are available.
Kidsgrove Town Council has chosen to use the Zoom platform which enables the
meeting to be accessible by the public. The Clerk will host the meeting using the Town
Council-paid account and will usually assign the chair and vice chair as co-hosts.
Remote meetings may be held for Full Council, Committees, working parties or any
other informal meeting required.
Procedure for Full Council and its Committees
Remote meetings of Full Council or its committees will be held using the agenda and
summons which the Clerk has published. They will be governed by the usual Standing
Orders, Financial Regulations and associated policies.
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Appendix 1 – Policy for the holding of Remote Meetings.

A code and link to the virtual meeting will be published on the agenda (which will also
go on the noticeboard and on the website) in order that the public are able to attend,
just as they would be able to attend a meeting in the Town Hall. Attendees will
also have the ability to dial in to the meeting via telephone.
Attendees will collect in the Zoom ‘waiting room’ prior to the meeting. As the ‘Host’,
the Clerk will have the ability to mute or remove anyone deemed a nuisance at the
Chairman’s request.
All attendees will be set to ‘mute’ on entry to the meeting and only the Chairman of the
meeting will remain unmuted. All other participants, if they wish to speak will be
invited to unmute. The Clerk will have the ability to mute anyone who forgets.
All Councillor attendees will display their name in order for the public to be able to
identify them, just as they would at an in-person meeting.
Voting must be by a visible show of hand (not electronic) or by the Councillor audibly
identifying themselves and stating their voting intention.
If a Councillor has declared an interest in an item on the agenda, at the Clerk or Chair’s
discretion, they may be placed in the waiting room for the duration of the agenda
item. Once the item has been concluded, they will be re-admitted.
If the Council resolves to go into a Part 2 press and public excluded session, any
members of the public or press present will be placed back in the waiting room.
In order to protect participants from malware, the ‘chat’, file sharing and screen
sharing function will be disabled during the meeting. If necessary, the Clerk or Chair
will direct chat use and display any documents required using the ‘share screen’
function.
As with meetings in the Town Hall, members of the public will be given the opportunity
to speak during public participation but will not be permitted, unless invited to do so by
the Chairman, to speak at other times. Members of the public may introduce
themselves if they should wish.
Anyone wanting to speak should raise their hand using ‘raise hand’ in the options
within the participants section or by waving if they’re using a camera so that the
Chairman can see.
Meeting participants may wish to protect their personal environment by choosing a
virtual background in the Zoom Settings ‘Virtual Background’ or alternatively should
consider what can be seen behind them while on camera.
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Appendix 1 – Policy for the holding of Remote Meetings.

Members and officers are expected to not be under the influence of alcohol during the
meeting nor to drink alcohol during the meeting.
This procedure was considered and approved at a meeting on 12th May 2020 and will
be reviewed in one year unless further changes to legislation require that it be
reviewed at an earlier date.
12th May 2020
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Appendix 2 – Financial Summary

Kidsgrove Town Council
Financial Position – 31st December 2019
1. Bank Reconciliations dated 31st December 2019
a. Barclays

Current

Account

b. Unity Current Account
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Appendix 2 – Financial Summary
2. Trial Balance – 31st December 2019
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Appendix 2 – Financial Summary
3. Detailed Balance Sheet
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Appendix 2 – Financial Summary

4. Income and Expenditure report up till 31st December 2019

Chair …………………..

14 of 21| P a g e

Appendix 2 – Financial Summary

Chair …………………..

15 of 21| P a g e

Appendix 2 – Financial Summary

Chair …………………..

16 of 21| P a g e

Appendix 2 – Financial Summary

Chair …………………..

17 of 21| P a g e

Appendix 2 – Financial Summary
5. Trial Balance – 31st October 2019
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Appendix 2 – Financial Summary

6. Income and Expenditure report up till 31st October 2019
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